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	REPORTING STUDENT ACHIEVEMENT AND PROGRESS POLICY



1. PURPOSE

Assessment and Reporting is an integral part of teaching and learning. Lightning Reef Primary School conducts assessment and reporting that is timely, evidence based and taken from multiple sources.
The purpose of this policy is to ensure Lightning Reef Primary School is aware of its obligations relating to reporting student achievement across Foundation to Year 6, including English as an Additional Language (EAL) students to parents/carers. 
2. GUIDELINES

2.1
Assessment and Reporting practices of the School are transparent, fair and valid, and take account of an individual’s right to privacy and confidentiality. 
2.2 
Reports on student learning are clear, individualised and provide accurate information using a five-point scale when reporting on student achievement and progress related to the Victorian Curriculum F–10.
2.3 
Formal written reports are provided to students and their families on a whole-school basis at the conclusion of each semester. 
2.4
All students are assessed against the set of achievement standards set out in the eight learning areas and four capabilities of the Victorian Curriculum F-10, consistent with the whole school scope and sequence documentation. When reporting on students for whom English is an additional language, either the EAL Companion to the AusVELS or the Victorian Curriculum F-10 EAL achievement standards will be used.
2.5 
Schools are not required to report student achievement against all learning areas and capabilities each year, but should, following the Foundation stage (Prep–Year 2), report student achievement against all curriculum areas in each two-year band of schooling.
2.6 
Schools should report, both to parents and, where directed, to the relevant sectoral authorities, on student achievement in English, Mathematics and Science against the common achievement standards, indicating the level of attainment reached by each student and the age-expected level of attainment (except in specific instances of individual students where this has been determined by schools in partnership with parents to be unnecessary).
2.7 
The families of students on the DI Program, in OOHC or a Koorie will be provided with the opportunity to attend a Student Support Group (SSG) Meeting each term.
2.8 
In accordance with DET Guidelines, The National Assessment Program- Literacy and Numeracy (NAPLAN) will be administered annually to students in Years 3 and Year 5.
3. IMPLEMENTATION
3.1
Assessment and Reporting Timeline 

Each year the Student Learning School Improvement Team will consult with staff to assure that the ‘Assessment and Reporting Timeline’ is relevant, up to date and meets the current teaching and learning needs of the School.
3.2 
Parent Teacher Interviews and End of Semester Reports 
In addition to documented ‘End of Semester’ reports, families and carers are offered four formal opportunities to meet with their child’s teacher: 

1. A ‘Getting to Know You’ meeting early in Term One; at which the child’s preferred learning styles, areas of strengths and scope for improvement are discussed goals set and documented. 
2. A ‘Goal Review’ meeting early in Term 2; at which the student reflects upon their learning goals for Term 1 and sets goals for Term 2. 
3. A mid-year ‘3 Way Conference’ at the beginning of Term Three; at which the student reflects upon their learning gaols in an open discussion with their families/carers and the teacher ands ets the next terms goals. This is also an opportunity for families / carers to seek clarification and discuss progression points and written comments contained within their child’s ‘End of Semester Report’. 
4. A ‘Goal Review’ meeting early in Term 4; at which the student reflects upon their learning goals for Term 3 and sets goals for the remainder of the year. 
In addition to the above-mentioned formal meetings, teachers are available to meet with families as required throughout the year. 
At the end of the year, an ‘End of Semester’ written report is provided to the family. A copy of this report is then filed on the school server, and selected pieces of assessment are filed
Interpreting services are available for communicating with parents/carers who require assistance in understanding their child’s achievement and progress. 

3.3
Student Files and Records 

Each student has a ‘Student File’ in which relevant assessment and reporting documentation is placed. This file contains documented evidence of the student’s learning. All ‘Student Files’ are to be archived in accordance with DET Guidelines and the Public Record Office of Victoria (PROV). These guidelines surrounding these records are based upon the life-spans that are determined by standards issued under the ‘Public Records Act 1973’. 

Reference: https://www.education.vic.gov.au/school/teachers/management/Pages/records.aspx
3.4
Reporting to the Department 
The school will upload their student achievement data via CASES21 twice yearly — by 30 June and 31 December each year.
4. LINKS AND APPENDICES (including processes related to this policy)

Links which are connected with this policy are:

· https://www2.education.vic.gov.au/pal/reporting-student-achievement/policy
· https://www.education.vic.gov.au/school/teachers/management/Pages/records.aspx
5. EVALUATION

This policy will be reviewed annually or more often if necessary due to changes in regulations or circumstances.
Date: February 2022
PAGE  
Page 2 of 4

